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Summary:

The subcommittee discussed strategies to enhance the assessment of completers and their preparedness for job positions. Rob Williams proposed analyzing a sample of 200 successful completers to improve return rate metrics, while Mary Elizabeth Spence highlighted a shift in state reviews towards evaluating practical experiences over curriculum performance, specifically for Arkansas graduates. The definition of a completer was clarified, emphasizing the necessity of passing the praxis exam for federal reporting. Spence introduced a standardized survey for internship capstone courses to collect data for accreditation, suggesting collaboration with existing surveys to streamline the process. The group focused on developing consistent questions to assess student preparedness, with input from Karen Graham and Brit Hall on survey structure and data management using Qualtrics. Concerns about survey language were raised by Barbara Cooper, leading to an agreement to review and revise existing surveys. Additionally, preparations for the upcoming APAC meeting were discussed, with a goal to finalize materials by February, and the team scheduled a follow-up session for November 17 to continue their efforts.


Discussion Topics:

· Defining Completers and State Review Concerns
Rob Williams emphasized the need to narrow down the sample size to those who have completed their programs and secured jobs in their field, suggesting this would improve return rate statistics. Mary Elizabeth Spence noted that state reviews are prioritizing practical experience over test results, particularly for Arkansas graduates. She clarified that a completer is defined as someone who is employed in their area of study, which aligns with CAEP's definition.

· Discussion on Standardized Survey for Internship Courses
Mary Elizabeth Spence initiated a discussion about creating a standardized survey for internship courses, focusing on the collection of email addresses to support accreditation efforts. She mentioned that while she did not assign the task of creating the survey, it could be a future objective for the group. 
· Strategies for ensuring student engagement with the survey process.

· Development of Student Preparedness Surveys
Mary Elizabeth Spence emphasized the importance of developing a solid process for assessing student preparedness through surveys. She proposed revising existing questions to create a more immediate assessment of students' feelings about their readiness for the praxis exam and their future roles. Karen Graham and Brit Hall contributed ideas on how to implement these surveys effectively, including the possibility of using Qualtrics for data collection.
· Development and administration of exit surveys for students.

· Planning for APAC Submission
Mary Elizabeth Spence and Karen Graham outlined the steps needed to prepare for the APAC meeting, including creating a solid document and a bank of questions. They noted that the APAC meetings occur monthly and that they aim to have their materials ready by February meeting. Rob Williams contributed by confirming that most committees do not meet in December or January.
· Timeline and process for presenting survey findings to APAC.

Action Items:

· The team will provide feedback on the questions in the UCA survey and the completer survey to ensure they align with the program's needs.
· Mary Elizabeth Spence will share the UCA survey and the completer survey with the team for review and adaptation.
· The team will develop a set of five to six questions for the exit survey based on the completer survey and the UCA survey.
· Mary Elizabeth Spence will send out a calendar invite for the next meeting scheduled for mid-November.


Next Meeting: November 17, 2025, 11:30am-12:30pm

