How To Consent to Recelve an
Online 1098T Form

This '"How To' is to show you how to consent to receive online 1098T forms. Therefore you can
access them 24/7 for saving and/or printing.

*+x|f you have not consented for the online form, then you will not have a form in your myBill
account as it was mailed to the Billing Address you have on file at the time the form is issued.

Step 1: Login to your Pack Portal Account

Step 2: Click on the myBill button in the myBill widget in your Dashboard

Widgets

myBill

View and print charges, make payments,
enroll in an online installment plan, and
access 1098-T tax forms.

myBill

Contact sasbillpayment@AState.edu or
(870)972-2285 with any questions.

Step 3: Click on 'Consents and Agreements' under the 'My Account' Tab at the top left OR click on
'Consents and Agreements' to the right of myBill's homepage under the 'My Profile Setup' section.
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Step 4: Click on the 'Change' button

‘ My Account~ My Profile~ Make Payment PaymentPlans Deposits Refunds Help~

Consents and Agreements

You currently receive a paper copy of your 1098-T.

Step 5: Reach through the information on the popup box and if you consent, then click the 'Accept
Consent' button

Paperless 1098-T Option

IRS regulations state that each student who files a request to receive a 1098-T
electronically must also provide his/her consent electronically. By clicking on
"Accept Consent” you state your intent to receive your 1098-T form
electronically for each year that you attend this university. Furthermore, you
agree to return to this site to print, email or save your 1098-T. With this consent

for an online electronic 1098-T, please understand that a paper copy of your
1098-T will NOT be mailed. If you elect not to consent, a paper copy of your
1098-T will be sent to you via US Mail.

To view or change your paperless 1098-T choice, go to My Account > Consents
and Agreements.

| Do Mot Consent Accept Consent

Step 6: You will then see your status change to 'You have switched to paperless 1098-T.'
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Consents and Agreements

You have switched to paperless 1098-T.

*+x Note: If this process is done after 1098-T forms have been issued for the tax year, then it will
not go into affect until the following year's tax forms are issued. Therefore the current and
previous tax forms will have been mailed out to the address on file at the time the form is issued.

If you have questions regarding your 1098T tax form please contact the Treasurer's Office at
870-972-2285 or email 1098T@AState.edu.
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