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1. Select Requests ? Create Request.

2. Choose Section Change and select Create Request.

Variable credit course process

 Please complete the following steps to create the section:
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3. Set the term to your desired semester.

4. Choose Add Section or Add section from Course Inventory (if first
time course is to be offered in desired semester).

5. Enter the course.

6. Complete all fields as usual (delivery method, instructor, and set the
credit/contact hours to the desired number-4 text boxes).

7. Submit the form
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1. Select Requests ? Create Request.

2. Choose Section Change and select Create Request. 

Submitting a Request to Delete
a Section

https://kb.astate.edu/uploads/images/gallery/2026-09/Tl8image.png
https://kb.astate.edu/uploads/images/gallery/2026-09/unnimage.png


3. Select the appropriate term.

4. Choose Delete Section.

5. Enter the course and section. 

6. Provide a reason for the request (enter the word delete).

7. Submit the request.
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